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POLICY FOR THE PROMOTION OF POSITIVE BEHAVIOUR 
 

Behaviour for Learning 
 

 Article 3: Everyone who works with children should always do what is best for each child. 

 

At Stanburn Primary School we believe in a positive approach to behaviour management 
which is fair and consistent for all. This approach promotes respect, consideration and 
strives for excellence in all areas of school life. Pupils are expected, and encouraged, to 
demonstrate an exemplary level of behaviour, including a high level of responsibility, at all 
times. In addition to this they are also expected to display an awareness of how their 
actions impact on others irrespective of race, religion or gender and uphold the core values 
fundamental to life in modern Britain. 
 

The aims of this policy are to enable our pupils to: 

 

 Develop a moral framework within which children can mature emotionally and 

in which sound relationships can flourish;

 Enable children to develop a sense of self-worth, respect and acceptance of 

others;

 Become independent thinkers who make the right choices and who are 

responsible for their own learning and behaviour

 Develop resilience when facing challenges;

 Become responsible citizens of the future who will make an active contribution 

to the school and the wider community.



This policy also sets out how we manage and support our pupils in their behaviour; and how we 
esteem and build on positive events. We ensure that pupils are able to make positive and helpful 
choices in the way that they behave. 

                                         
                                                   RRSA Class  Charter 
 

    

An important element of our positive approach to behaviour is the Rights Respecting 
Agenda. All rules will reflect Stanburn’s commitment to the United Nations Convention on 
the Rights of the Child (UNCRC) and dedication to achieving the Rights Respecting School 
Award. The ethos of Stanburn's practice and approach to behaviour management is based 
upon the values of the UNCRC and Rights Respecting School Award. 
 
Teachers respect the rights of each child at all times. Rights Respecting language is 
universal and is encouraged both in the classroom and outside. Teachers model this 
language and use it especially when resolving conflicts or issues. Each class creates their 
own class charter that all the children in the classroom contribute to.  The children select the 
most relevant articles to their class and all sign this agreement to respect these rights.



Page 3  
 

 

Stanburn Primary School : Rights 

Children are right holders and they have the following rights: 

 an education that develops our personalities and talents so we can achieve our 
full potential; 



 Article 28: Children have a right to learn and go to school. 

 Article 29: Children have the right to become the best that they can be.) 

to express our opinions and be listened to;

      Article 12: Children have the right to say what they 
think should happen and be listened to.           
Article 13: Children have the right to information. 

celebrate our own cultures and practise our own religions;  

Article 14: Children have the right to follow their own religion Aricle30: 
Children have the right to use their own language. 

 relax and play; 

Article 31: Children have the right to relax and play 



be protected from harm and feel safe;  

Article 19: Children have the right not be harmed 
and to be looked after and kept safe.



The children respect these rights by: 

 trying our best at all times and celebrate our own, and others, achievements;

 listening and talking to people in a well-mannered way;

 treating people how we would like to be treated;

 playing safely and happily with each other and take responsibility for our own 
actions;

 respecting each other’s differences;


All adults in the school are duty bearers who help children to enjoy their rights. Adults 
and children show rights-respecting behaviour ; this  allows children to enjoy their own 
rights and respect the rights of others. 
 

                Duty bearers are accountable for ensuring that children experience their rights. 


 
(See appendix 1 and 3  for guidance in interpreting rules and developing routines). 
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Encouraging and promoting desirable behaviour 
 
           Article 29: Children have the right to become the best that they can be. 
            Article 28: Children have the right to learn and go to school.  

 

At Stanburn Primary, we believe that when children behave positively, they will achieve the 
best outcomes. 
 
To promote desirable behaviour all staff will: 

 

 be given a programme of professional development including positive 
reinforcement strategies;

 be given support from senior members of staff;

 act as role models;

 offer guidance to children including praise and encouragement;

 use of a range of rewards as outlined in this policy;

 encourage and show appreciation of children who act as positive role models;

 write positive and encouraging comments on children’s work;

 use PSHE to promote mutual respect, self-discipline and social 
responsibility;

 use achievement assemblies to promote good work, good attitude and good 
behaviour;

 offer strategies within their own classrooms that encourage, and reward, 
positive work and behaviour as outlined in this policy

 maintain good relationships with parents and carers.
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Responsibilities 
             
            Article 18:  Parents and careers have responsibility for bringing up their children, and they should always think       
             about what is best for each child. 

 

It is expected that parents will support the school in encouraging their children to 
show respect and support the school in all matters appertaining to behaviour. 

A whole school approach to positive reinforcement is taken for the management of 
behaviour and it is essential that this is followed consistently. In this way we can 
create a secure climate of mutual respect where children are aware of expectations 
and receive positive guidance whilst learning to play a responsible role both within 
the schools and its wider community. 

 

Values 
            

We have 7 shared values which underpin our school ethos: 

 

 

 

 

 

 

 

 

Aspiration, Co-operation, Courage, Curiosity, Kindness, Resilience, Respect.  

Each of these values is explored for half a term through classroom talk, circle time, 
assemblies etc.*The values are displayed in all classrooms and adults and pupils will 
refer to it as and when needed. Above all, all staff are expected to demonstrate and 
model these values in action and to explicitly teach how they work and the difference 
they make to the world. Our aim is to embed these values in the lives of the pupils at 
Stanburn Primary School. 

*The value of respect is explored throughout the year. 
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Rewards 
 
            Article 29: Children have the right to become the best that they can be. 

 

Stanburn staff members seek opportunities to actively recognise effort and 
success. Praise and encouragement are used so that positive choices are 
reinforced through rewards and active noticing. We emphasise the positive rather 
than negative in all we do.  
Members of staff positively reinforce good behaviour choices in a number of ways 
including:  
 

 Public recognition, praise and attention  

 Stickers, Dojo points, stamps and other tangible rewards and recognitions  

 In class rewards; a shared reward that the whole class earns  

 A visit to a  senior member of staff, for special recognition 

 Every week merit assemblies are held. Teachers nominated children to 
receive certificates  

 Student of the month certificates  

 Values certificate are awarded to pupils modelling the value of the month at 
the end of each half term 

 We make a point of communicating positive news with parents in a number 
of ways e.g. through Dojo or a quick word at handover 

Whilst we strive for consistency, the individual needs of children must be taken into 
account when deciding whether rewards are awarded immediately to the pupil or 
whether they are given at the end of a lesson, session or day.  

House Points  
 

From Reception each pupil at Stanburn Primary becomes a member of a house. 
They are given Dojo points which are linked to their house. Dojo points can be given 
for a variety of reasons. The house points are totalled each week and the house with 
the most points is announced and congratulated in merit assembly.  

Attendance and Punctuality 
 

The expected attendance rate for each child is 97%. The class with the best 
attendance and punctuality in each key stage are awarded with a class certificate 
each week. We will announce the class(es) with the best attendance and punctuality 
for each week through Dojo to ensure that the importance and status of exemplary 
attendance is brought to the community’s attention. At the end of the year those 
children with 100% attendance and punctuality are presented with a special 
certificate. 
Areas of Responsibility 

 

Pupils throughout the school are offered opportunities to take responsibility, to show 
initiative and to extend their social and cultural experiences. These roles may include 
but are not limited to: 

 

Classroom monitors Pupil Parliament Rep Digital Leaders 

Rights Rangers Prefects Playtime Buddies 

House Captains Librarians Eco Champions 
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           Lunch Time Awards 
 

SMSAs have stickers to award to children who: 

 Line up correctly 

 Are polite 

 Show good manners 

 Listen well 

 Play safely and happily 

 Are consistently helpful 

 
 

         Mutual Respect 
 

At Stanburn Primary we believe that in order to implement a policy of positive 
behaviour management effectively, it is essential that there is an ethos of mutual 
respect that supports our vision and values - Believe Achieve Succeed – Learning 
without limits. Everyone has the right to their own opinion and to express that opinion 
but consideration must be given to how and when that opinion is expressed to show 
sensitivity and regard for others. Children need to be encouraged to do this by being 
reminded and prompted, by discussion in PSHE lessons, circle times, role play and 
by good role modelling. Children and adults should show rights-respecting 
behaviour.  Respect needs to be apparent between adults, between children and 
adults and between children. In this way every member of school is valued and feels 
valued.  

SEND 
 

Children with specific social emotional and behavioural difficulties are identified by 
class teachers and the SENDCo. These pupils have SEND support plans and/or 
EHCPs which are disseminated to appropriate members of staff. 

When necessary, additional adult support is provided for pupils whose behaviour 
presents a serious concern. This can be within the class, around the school and/or in 
the playground. Advice is sought from relevant agencies including the EPS and Early 
Support
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         Bullying and Peer on Peer Abuse 
 

Article 19: Children have the right to be safe and feel safe. 

The government defines bullying as: 
 

Behaviour by an individual or group usually repeated over time, that intentionally 
hurts another individual or group either physically or emotionally. 

 
Bullying is the use of an aggressive behaviour with the intention of hurting another 
person and results in pain and/or distress to the victim. 

           Bullying is not always easy to define. It is, however, always persistent and can     
           include: 
 

Emotional being unfriendly, exclusion of others, tormenting (e.g. hiding books, 
making threatening gestures. 

 
Physical pushing, kicking, hitting, punching or any kind of violent behaviour. 

 
Racist racial taunts, gestures, graffiti. 

 
Sexual unwanted physical contact or sexually abusive comments. 

 
Homophobic because of, or focusing on the issue of sexuality. 

 
Verbal name-calling, sarcasm, spreading rumours, teasing. 

 
Cyber all areas of internet, such as email and internet and chat room misuse. 

Mobile threats by text messaging and calls, and sexting. Misuse of 
associated technology, i.e. camera and video technology. 

 

At Stanburn Primary School bullying of any kind will not be tolerated and the school 
will: 

 Remind children to report incidents as soon as they occur;
 Take the problem seriously;
 Investigate the incident;
 Interview bullies and victims separately;
 Interview any witnesses;
 Decide on appropriate action such as:

 
o Obtain an apology from bully/ies to victim; 
o Impose sanctions outlined in appendix 3 but note may include a 

suspension or permanent exclusion; 
o Inform carers; 
o Insist on return of any items ‘borrowed’; 
o Hold lessons/class discussions/assemblies about bullying; 
o Log information on CPOMS; 
o Inform all members of staff of action taken. 

 
Allegations of peer on peer abuse will be dealt with in line with the Stanburn Safeguarding 
Manual and Keeping Children Safe in Education (September 2022) 
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Consequences/Sanctions 
 

                 Appendix 3 sets out consequences/sanctions for unacceptable behaviour. 

 Sanctions and STEPS 

 

Our STEPS framework for behaviour management focusses on encouraging 

children to take ownership for their behaviour and actions. Our school 

discourages unacceptable behaviour by:   

 

 sharing and consistently following the whole school STEPS  

 being clear and explicit about what is unacceptable  

 using reflection sheets to help children understand the choices that 

they have made 

 using principles of growth mindset when discussing behaviour with 

pupils and encouraging them to apply themselves  

 being preventative and proactive in our approaches to effectively 

support pupils with social and emotional needs 

 Behaviour Support Plans and Risk Assessments alongside 

parents/carers for pupils who require additional support and reviewing them 

systematically 

 using clear monitoring and recording systems which fully involve our 

parents/carers: 

Staff will contact a parent when a child receives Step 4 consequences. 
Year Leader will closely monitor Step 4 consequences alongside the class 
teacher and the parent. Meetings will be arranged with parents if a child’s 
behaviour continues to decline. The meetings are an opportunity for school and 
home to co-construct support that will help the child to make better choices with 
their behaviour. Shared strategies will be applied at home and school and 
monitored with the parent for a period of 4 weeks. If there is no improvement, a 
‘Behaviour Support Plan’ (Appendix 4) will be initiated. The plan will be co-
constructed with staff, parents and pupil and monitored over a period of 4 weeks 
Behaviour lead will closely monitor the pupils on Behaviour Support Plans. If a 
child’s behaviour continues to decline once placed on a Behaviour Support Plan 
then further support will be discussed. At this stage we will seek active support 
from external agencies.   
 

     Educational Visits 

 

Although most trips are part of the National Curriculum and all children should 
therefore take part, occasionally a child’s behaviour puts themselves or others in 
danger. Every effort is applied to make reasonable adjustments which may 
include requesting that the child’s parent/carer accompanies the trip. If, however, 
an assessment shows that these risks cannot be adequately managed, children 
may be excluded from trips and also from extra-curricular clubs. Parents/carers 
will be informed in advance if this is the case. 
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Exclusions 
            Article 19: Children have the right to be safe and feel safe. 

The policy on Exclusion (see appendix 2) is to be implemented alongside Guidance 

Documents from the LA. 

Reasonable Force1 

The term ‘reasonable force’ covers the broad range of actions used by most 

teachers at some point in their career that involve a degree of physical contact with 

pupils and also means using no more force than is needed. On rare occasions 

‘reasonable force’ may be needed to be used to prevent pupils from hurting 

themselves or others, from damaging property, or from causing disorder. 

Please refer to the Department for Education document ‘Use of Reasonable Force’ – 

Advice for Head Teachers, Staff and Governing Bodies which sets out guidance on 

the use of ‘reasonable force’. 

 

https://www.gov.uk/government/publications/use-of-reasonable-force-in-schools 

Behaviour Management Roles and Responsibilities  

Responsibilities of: 

Main Governing Body 

 To ensure that the school has policies designed to promote good behaviour and 

discipline; and prevent all forms of bullying among pupils.  

 To ensure that these policies include the school’s approach to the use of reasonable 

force to control or restrain pupils. 

 To make and periodically review written statement of principles to help the Head 

Teacher   determine the measures that make up the school’s behaviour policy. 

 To consult the Head Teacher , other appropriate members of staff, parents, carers 

and all registered pupils before making or changing any or part of the  statement of 

principles. (The Governing Body must also publish the statement on the website). 

 

Leaders of Learning: (All Teaching Staff) 
 

 To ensure QUALITY FIRST TEACHING every day with lessons that are well 

planned, differentiated and resourced so that they challenge and inspire all 

learners and meet their needs;

 To build positive, caring relationships with every pupil so that they feel valued, 

understood, safe and cared for and deal sensitively with children in distress;

 To be aware of any home circumstance which may affect a child’s school life, 

health, safety or wellbeing;

 To build and maintain positive relationships with parents and carers and play 

an active part in building a sense of community;
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 Ensure that school systems and structures are followed consistently and 

pupils treated fairly;

 Apply the agreed standards of behaviour consistently.

 To investigate behaviour incidents rigorously and ensure closure on all 

incidents;

 To keep behaviour records in line with this policy;

 For every child to receive regular verbal praise and positive written praise as 

outlined in the school marking and feedback policy;

 Be alert to signs of all forms of bullying and racial harassment, including 

radicalisation, and deal firmly with it in line with school policy;

 Record any incidents of serious misbehaviour, including racist, homophobic, 

online or cyber bullying, or radicalisation on the appropriate log on the secure 

drive;

 Treat all children equally, irrespective of gender, sexuality, race, religion or 

disability;

 Model the type of behaviour deemed to be acceptable in line with the parent and staff 
code of conduct;

 Support each other in maintaining good classroom management and be 

sensitive to each other’s needs



SLT Responsibilities 
 

 The SLT are accountable for different year groups across the school;

 To support and empower any members of staff who are experiencing 

challenging behaviour, by helping them to improve their practice;

 To monitor behaviour logs (CPOMS);

 To send behaviour letters home and attend meetings with parents alongside 

class teacher;

 To assist teachers in investigating and recording behaviour incidents in line 

with this policy;

 To ensure and monitor how the Behaviour Policy is being implemented 

throughout the school.

Head Teacher Responsibilities 
 

 Will be involved in any serious cases including those that may involve either 

an internal or external exclusion.

SMSA Responsibilities 
 

 To encourage positive behaviour at all times 

 To liaise with class teachers regarding lunchtime behaviour.
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Parents Responsibilities 
 

 To work in partnership with the school and support the systems and 

structures related to behaviour management; 

 To strive for their children in school 100% but to have attendance of not less 

than 97% during the course of the year; 

 To ensure that children are not taken out of school for leave of absence apart 

from exceptional circumstances as outlined in the school’s attendance policy; 

 To attend parents’ evenings’ and activities that support their child’s learning; 

 To be aware of the events taking place in school via the school and website; 

 To be aware that behaviour incidents at school are thoroughly investigated 

and are dealt in a prompt manner. 

 To display behaviour in line with the parent and staff code of conduct. 

 

Children 

 

 Trying their best at all times and celebrating their own, and others, 

achievements; 

 Listening and talking to people in a well-mannered way; 

 Respecting each other’s differences; 

 Playing safely and happily with other and taking responsibility for their own 

actions; 

 Treating people how they would like to be treated. 

 

 

Home/School Agreement 

 

All members of the school community agree to Stanburn Family School 

Partnership code of conduct. Parents and carers sign a home/school agreement 

to support the school’s positive behaviour policy. 
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                                                  Family School Partnership Code of Conduct 
Stanburn Primary 

                                                                Article 28: Your right to learn and go to school.  
 

“It takes a village to raise a child.” 
 

At Stanburn Primary School, we acknowledge the vital role parents play in supporting our pupils being aspirational and reaching their true 

potential, we need to acknowledge the vital role parents play in this. When parents are involved, everyone benefits – students, parents, families, 

teachers, schools and communities. 

 
In order for our family school partnership to be strong at Stanburn, we have a clear code of conduct for staff and parents. 

                                                                          Parent Conduct 
We expect parents to: 

 Respect the ethos and values of our school;  

 Understand the rights the school has agreed and help their child respect everyone’s rights; 

 Respect that teachers are professionals who understand children’s needs; 

 Understand that both teachers and parents need to work together for the benefit of their children; 

 Demonstrate that all members of the school community should be treated with respect and therefore set a good example in their own 
speech and behaviour; 

 Fully consider both the school’s and their child’s version of events when trying to resolve any school-related issue;  

 Correct own child, especially in public, where their behaviour could be considered aggressive or unsafe, or may lead to the reputation of the 
school being damaged as a result;  

 Approach the school to help resolve any issues or concerns. 

In order to support a calm and safe school environment the school cannot tolerate parents, carers or visitors abusing - physically, mentally 
or emotionally any member of the school community. Examples of such behaviours include: 

 verbally abusing (including shouting) members of the school staff, parent or child either in person or over the telephone; 

 physically intimidating a parent, child or member of staff; 

 physically harming a member of staff, parent or child; 

 defamation of staff, children or other parents through inappropriate use of social media including Whatsapp, Facebook, Snapchat, 
Instagram etc; 

 breaching the school’s security procedure. 

                                                                            Staff Conduct 
We expect staff to: 

 Respect the ethos and values of our school ; 

 Respect everyone’s rights; 

 Respect that parents have a wide knowledge of their child’s needs and need to be listened to; 

 Understand that both teachers and parents need to work together for the benefit of their children; 

 Demonstrate that all members of the school community should be treated with respect and therefore set a good example in their own 
speech and behaviour; 

 Seek a child’s version of events to ensure clarity; 

 Approach parents at an early stage to help resolve any issues of concern and support a child’s emotional needs. 

 In order to support a calm and safe school environment the school does not tolerate staff exhibiting the following:  

 verbally abusing (including shouting) members of the school staff, parent or child either in person or over the telephone; 

 physically intimidating a parent, child or member of staff;  

 physically harming a member of staff, parent or child; 

 breaching the schools security procedure. 

 
In the event of any parent/carer or teacher or other member of staff breaching the code of conduct, proportionate actions will be taken by the senior 
leadership team and head teacher. 
More serious matters may be referred directly to the police of appropriate authorities. 
We believe that by following this code of conduct, staff and parents will work co-operatively and with mutual respect, in order to achieve 
the aspirational goals set for every child at Stanburn. 
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Appendix 1 

Our Rules – What do they mean in practice? 

1. We show respect for ourselves, each other and our environment, 

wherever we are. 

 Treating school and personal property carefully including tidying up after 
ourselves and taking care of equipment; 

 Treating everyone kindly; 

 Listening to everyone and learning that it is acceptable to disagree; 

 Being aware of the repercussions of our behaviour and accept 
accountability for ourselves; 

 Avoiding gossip and making our own decisions; 

 Not holding grudges; 

 Using good manners (please, thank you, holding doors); 

 Treating each other as equals but understanding differences and 
leadership; 

 Learning about and being open to other cultures; 

 Doing the right thing, be true to yourself; 

 Being clean and tidy. 

2. We listen to adults and each other. 

 Adults model and teach active / good listening; 

 When an adult is talking the child should be attentive to what is being said 
(stop what they are doing); 

 Positive body language and eye contact; 

 Children should take turns to speak and listen to each other and value 
each other’s opinion. 

3. We work and play cooperatively together. 

 Taking turns when playing or talking or using equipment; 

 Including and welcoming others; 

 Agreeing rules and boundaries; 

 Using positive language (as modelled by adults); 

 Listen to and encourage each other; 
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 Working as a team, including compromising, sharing with and supporting 
each other;

 Being kind, sensitive and showing empathy.

 
 

4. We always try our best and celebrate our own and others achievements. 

 Having pride in your work; 

 Doing your best not to be distracted by others; 

 Being aware of your targets and striving to achieve them; 

 Respecting that other people might be more or less able; 

 Learning to praise and support each other; 

 Accept that making mistakes is part of learning and should be treated 

positively; 

 Classroom culture encourages risk taking and feeling safe to do this. 

5. We are polite, kind and helpful to each other. 

 Saying please and thank you; 

 Saying sorry in a variety of situations and with understanding; 

 Holding doors for others; 

 Showing patience – waiting and turn taking; 

 Helping others in class, the playground and around the school; 

 Thinking before you speak; 

 Treating others as you wish to be treated. 

6. We take responsibility for our own actions. 

 Behaving in a safe way towards themselves and others; 

 Understand why something is wrong and what the correct approach would 
be; 

 Appreciate the impact of our actions on other people. 

 Accepting consequences 

 Allow others to learn – not disrupting 

 Understand the importance and impact of an apology. 
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Appendix 2 

SUSPENSION  

This appendix deals with the policy and practice that deals with the school’s use of 

suspension.(Fixed term exclusion) 

The aim of the behaviour policy is to reduce the need to use suspension as a 

sanction and to enable all children to learn and succeed. This appendix will support 

the school when making decisions about a suspension. 

Suspension procedure 

• “Internal seclusion” (or Isolations), whilst a formal process under the 

School’s Behaviour Policy, are not legal suspension to which the law 

on suspension applies. 

• However, in some circumstances, either because of the severity of the 

incident or because of practical or logistical constraints, such suspensions 

will result in the pupil being required to remain away from school. 

• Most suspensions are of a fixed term nature and are of short 

duration (usually between one and three days). 

• The law allows a pupil to be suspended for one or more fixed 

periods, provided that the total number of days of exclusion do not 

exceed 45 school days in any one school year. 

                           Decision to suspend: 

A student may be suspended for a fixed term for the following: 

• Physical violence 

• Bullying/threatening behaviour 

• Theft / Extortion 

• Drug or alcohol related incidents 

• Gang related activity within school 

• Disruptive behaviour 

• Sexual misconduct 

• Damage to property i.e. vandalism/arson/graffiti 

• Weapon related incidents 

• Verbal abuse of any description, including homophobia, racist or 
extremist remarks. 
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The decision to suspend a pupil will be taken in the following circumstances: 
 
In response to a serious breach or persistent breaches of the School’s Behaviour 
Policy, and 
 
If allowing the student to remain in school would seriously harm the education or 
welfare of the student or others in the school. 
 
Suspension is an extreme sanction and is only administered by the Head 
teacher (unless the Deputy is deputising in the Head teacher’s absence). 
 
Alternative strategies to exclusion are always used if possible. A Pupil Support 
Plan is drawn up if a pupil is at serious risk of permanent exclusion or 
disaffection. This will be led by the Inclusion leader. 
 
Giving notice: 
 
If suspension is needed, notice will be given immediately, ideally by telephone. 
This will be followed by written notice, confirming: 
 
• The reason(s) for the suspension. 
• The parent’s/guardian’s duties during the next five days (or stated suspension 
period). During the course of a fixed term exclusion where the pupil is to be at 
home, parents are advised that the pupil is not allowed on the School premises, 
and that daytime supervision is the parent’s/guardian’s responsibility. 
• The parent’s right to make representations to the governing body and how the 
pupil may be involved in this. 
• The person the parent should contact if they wish to make such 
representations. 
• The arrangement made by the school to set and mark work for the pupil during 
the initial five days of suspension. 
• If relevant, the school day on which the pupil will be provided with full- time 
education, and 
• If relevant, details of the reintegration interview. 
 
If need for suspension occurs in the morning session and needs to take effect in 
the afternoon, notice must be given to the parent before the start of the afternoon 
session. 
 
If the need for suspension occurs in the afternoon and needs to take effect the 
next school day, notice to the parents must be given before the start of that day. 
 
The head must inform the governing body if a pupil’s suspension total more than 
15 days in any one term. 
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                           School’s responsibility: 

If a pupil is suspended for a fixed period of more than five school days, 

the school will arrange suitable full-time education for him/her from the 

sixth school day. 

If a “looked after” child is suspended, provision should be in place from 

the 1st day. 

                           Reintegration Interview: 

The Head teacher or Deputy Head teacher, in the absence of Head 

teacher, will arrange a reintegration interview with a parent and the pupil at 

the end of a suspension. This will be arranged for a date and time 

convenient for the parent and will be held on school premises. 

For longer periods of suspension the notice for a reintegration interview 

must be given no later than 3 school days before the date of the interview. 

For short fixed-term suspension, the reintegration interview should occur 

on the morning of the day the pupil returns. 

Parents will be expected to attend a reintegration interview following any 

fixed period exclusion. If they fail to attend, this will be recorded by the 

School. 

School registers: 

If the pupil is provided with alternative provision meeting all regulations 

before the 6th day, they are marked on the register under code B 

(education off-site) or code D (Dual registration). 

If the pupil is not provided with alternative provision until the 6th day they 

should be marked absent on the register using code E (absent). 

 

                            Exclusion 

                        (Exclusion policy can be found on the school website) 

The decision to exclude a pupil permanently is a serious one. A permanent 

exclusion may be considered if: 

• It is the final, formal step in a concerted process for dealing with 

disciplinary offences following the use of a wide range of other 

strategies, which have been used without success. 

• It is an acknowledgement that all available strategies have been 

exhausted and is used as a last resort. 

                            https://www.gov.uk/government/publications/school-exclusion

https://www.gov.uk/government/publications/school-exclusion
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                 Appendix 3 

STEPS 
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Appendix 3                               Consequences/Sanctions 

Initial Warning  
(Reminder) 

Use of ‘low key’ initial warnings: eye contact, 

moving nearer to a child, post-it etc… Following 

the principle of least intrusive to most intrusive. 

Follow Up Warning 
(Step 1) 

Reminder of expected behaviour (What should 

you be doing?), brief discussion of disrespectful 

behaviour (impact on individual/others), praise 

will be given if the child is able to model good 

behaviour as a result of this warning. 

Time out in own class  
(Step 2) 

The child is asked to sit away from other children 

(5 mins; 10 mins; whole session). At the end of 

the lesson the teacher or a member of support 

staff will discuss events with the child (It’s 

important that this conversation is with the adult 

who issued the consequence) . 

Lose break time 
(Step 3) 

The child loses break time (5minutes; 10 minutes; whole 

session) At the end of the lesson the teacher or a member of 

support staff will discuss events with the child. The child may 

be asked to reflect on the reasons why they have been asked 

to stay in and complete a reflection form. 

Teacher to log this in Behaviour log STEP 3 

Time in at lunch time  
(Step 4) 

A child may miss some minutes; part; whole session of lunch 

time. Class teacher to talk to parents at the end of the day. 

 

Teacher to log this in Behaviour log STEP 4 

Time out with a Middle or 
Senior Leader (YL, AHT, 
DHT, HT)  
(Step 5) 

If disrespectful behaviour warrants removal from 

the classroom because of repeated or severe 

disruption to other children’s learning or a 

serious incident then a message is sent to a 

Senior Leader who will attend immediately to 

remove the child. This may result in a more 

serious follow-up consequence in addition. SLT 

to invite parents for a meeting 
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Internal Seclusion 
 

Child will be secluded from the class for part of 

the day/days.  

Suspension 
(Step 5) 

The head teacher has the power to decide whether to 
suspend a pupil, whether for a fixed term or permanently, in 
line with the legal requirements on the use of suspension 
and having regard to statutory guidance, as set out in the 
Appendix to this policy. 
 

These may be as follows and will always be 
extreme/severe cases of: 

Verbal abuse (including racist, sexist or extremist 
comments) 

1 day 

Physical assault 
 

2 days 

Biting 2 days 

Serious bullying 3 days 

Destruction of property 1-5 days 

Serious lack of respect for members of staff 1-5 days 

Persistent refusal  to obey instructions 1-5 days 

Bringing illegal substances into school 1-5 days 

 

 

Where a child is excluded, his/her parents have the right to make representations to the 

governing body (or discipline committee) about it and the governing body must review the 

suspension decision in certain circumstances, which includes all permanent exclusions. 

Each incident will be looked at separately and action taken as deemed appropriate for the 

circumstances. Following a suspension (fixed term exclusion) students will only be readmitted to 

school following a meeting with parents and Assistant Head teacher/Deputy Head teacher/ Head 

teacher (the make-up of the meeting will depend on the student’s behaviour history and the 

nature of the incident). All students will be monitored for the next two weeks upon their return. 
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Appendix 4 

 
 
 
 

Identification of risk Assessment of risk  Risk reductions 
R 
I 
S 
K 
 
 

This includes, 
verbal/physical/destructive 
 
What risk does this behaviour 
pose? 
Eg: Causes distress or anxiety in 
pupils and/or staff /causes 
injury or harm/ high value 
property is damaged (IT 
equipment)/ Pupil may injure or 
harm themselves  
Who is affected by the risk? 
Eg: Other pupils / staff/ wider 
school community 
 
 

In which situation does the risk usually 
occur? 
Describe any triggers that you may know 
of  
Eg: Being asked to do something by a 
member of staff / Being told ‘no’ /working 
with a particular pupil /group of pupils/ in 
retaliation to be being told off 
How likely is the risk to arise? 
Consider any past incidents 
If the risk arises, who is likely to be 
injured or hurt? 
Eg: Pupils in close proximity/The class  
teacher/Staff on lunchtime duty/ The pupil 
themselves 
What kind of injuries or harm are likely to 
occur? 
Eg: Physical injuries (bruises or cuts) /Non-
physical harm (anxiety/distress) 
How serious are the adverse outcomes? 
Would those affected require medical 
attention or counselling? /How long lasting 
would the impact be? 

Type of measure Options Benefits Drawbacks 

Proactive intervention 
(Before the pupil 
displays challenging 
behaviour) 
 

Being aware of 
the triggers. 
 
Setting clear 
boundaries for 
what is 
acceptable and 
what isn’t. 

The measure is 
easy to 
implement. / 
The measure is 
set out in the 
pupils support 
plan 

The measure is 
only easy to 
implement for 
staff who are in 
regular contact 
the pupil. / 
The pupil does 
not respond well 
to boundaries set. 

Early intervention 
(At the first sign that the 
challenging behaviour 
could take place) 

Removing the 
pupil from the 
class to calm 
them down. 

Prevents other 
pupils from 
being in close 
proximity. 

May require the 
use of reasonable 
force which poses 
a risk to the staff 
carrying out the 
reasonable force 

Reactive intervention 
(where the pupils is 
already displaying the 
challenging behaviour) 
 
 
 
 
 
 
 
 

Reasonable force 
or physical 
restraint where 
necessary  

Maybe the only 
option to step 
in and keep 
other pupils 
and/or staff 
safe 

Poses a risk to the 
pupil or member 
of staff. 
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Appendix 5 – Routine 
 

Rules are supported by routines which enable the smooth running of the school / 
classroom: 

 Lining up and entry to the classroom;

 Seating plans and pupil groupings;

 Initiating and sustaining whole class attention by quality first teaching 
including the correct level of differentiation;

 Guidance for questions and facilitating discussion;

 Distracting disruptive behaviour;

 Routines and cues for transitions both in class, between lessons and around 
the school

 Expected behaviour for learning (being prepared, listening, what to do if you 
get stuck, self-assessment)

 Noise levels.

 We establish routines for pupils but equally important for adults:

 Well organised classroom – accessible resources

 High quality displays / working walls to support learning

 Rights, responsibilities, rules routines clearly displayed and referred to

 On time

 Good planning and teaching for ALL pupils

 Well prepared lessons – resources

 The better and more consistent your rules and routines and teaching are, the 
better the behaviour will be.
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Appendix 6 

 

 
Staff Tips for Promoting Positive Behaviour 

 

 Always aim to diffuse a situation by staying calm and trying to make sure 

everyone feels they have been listened to.

 It’s not personal so try not to get angry or upset.

 Positive reinforcement – catch them being good and reward good behaviour.

 Always give children a way to save face.

 Use positive language – tell them what you want them to do 

i.e. ask them to focus rather than to stop being fussy

 Refer to the RRSA articles and use rights respecting language. 

i.e ask them to think about how they may have affected the rights of others and what 
their rights . Refer to class charters.
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What Happened? 
Write down what happened–  be as clear and honest as you can 

. 

 

What Right Was Affected? 
 

What Can I Do to Make Up for What I Did? 
Write down what you can do now to help to put things right  

 

 

 

 

 

 

 

 

     

   Value of the term __________________________ 

 

Names and Class  Date    

 
 


